PAGE  
PAGE  
(Ver: 02/19)
Page 1 of 2


	[image: image1.jpg]



MONTESSORI ACCREDITATION COUNCIL FOR TEACHER EDUCATION 

Substantive Change 7: Relocation of Permanent Site


	Instructions: Complete the Substantive Change Application Cover Sheet and Substantive Change 7 Application electronically and email to accreditation@macte.org. Upon receipt of this application and the corresponding payment, the MACTE office will create a submission report within MACTE’s Accreditation Management Portal to submit all documentation required for the change.

Please remember to pay the application fee. The current MACTE fee schedule, inclusive of payment instructions, can be downloaded from macte.org/document-library. The fee for a Substantive Change 7 is a substantive change requiring an onsite visit. Portal access will be given once both the application and fee are received.

	Program Information 

	Effective Date of Change:      
Previous Address:      
Relocation Address:       


	Site Coordinator Contact Information (if change in additional location):

	Name:       
	Email:        
	Phone:      

	Target Onsite Visit (Month/Year)

This date must be at least six months after the expected first Substantive Change 7 submission date. For further onsite visit requirements, refer to the MACTE Guide to Accreditation. 
IMPORTANT: MACTE does not guarantee that the program’s onsite visit will occur on this date; the sharing of possible dates is intended to assist the MACTE office in anticipating and planning future onsite visits.

	     

	Impact Statement 

	With reference to the MACTE Quality Principles and Criteria, briefly describe the impact of the change on the following:
Section 1: Teacher Preparation Summary

     
Section 2: Quality Principle 1: Evidence of Candidate Learning

     
Section 3: Quality Principle 2: Faculty Learning and Inquiry
     
Section 4: Quality Principle 3: Program Capacity

     
Appendix A: Student Publication

     

	The items listed below are required when applying for a change in location. These items will be requested in MACTE’s Accreditation Management Portal. Please DO NOT submit this documentation via email with the application forms.
 FORMCHECKBOX 
 1. Copy of state licensing and authorization to operate from appropriate governmental licensing agency (with updated address)

 FORMCHECKBOX 
 2. Copy of updated publications reflecting the change

 FORMCHECKBOX 
 3. Copy of rent/lease agreement or proof of ownership for new facility

 FORMCHECKBOX 
 4. List of educational materials

 FORMCHECKBOX 
 5. Include a narrative description addressing the reason for the change, the process used in accomplishing the change, and the process of transitioning to the new location.  
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