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MONTESSORI ACCREDITATION COUNCIL FOR TEACHER EDUCATION

Substantive Change 3: Faculty and Staff* and/or Director
*Change in more than 50% of Faculty during one Certification Course Cycle


	Instructions: Complete the Substantive Change Application Cover Sheet and Substantive Change 3 Application electronically and email to accreditation@macte.org. Upon receipt of this application and the corresponding payment, the MACTE office will create a submission report within MACTE’s Accreditation Management Portal to submit all documentation required for the change.

Please remember to pay the application fee. The current MACTE fee schedule, inclusive of payment instructions, can be downloaded from macte.org/document-library. The fee for a Substantive Change 3 is a substantive change not requiring an onsite visit. Portal access will be given once both the application and fee are received.

	If Change in Director:

	Current Director(s):       
Email(s):      
Director(s) after change:      
Email(s):      
Final date that former program director(s) should be included in communications:      

	Impact Statement 

	With reference to the MACTE Quality Principles and Criteria, briefly describe the impact of the change on the following:
Section 1: Teacher Preparation Summary

     
Section 2: Quality Principle 1: Evidence of Candidate Learning

     
Section 3: Quality Principle 2: Faculty Learning and Inquiry
     
Section 4: Quality Principle 3: Program Capacity

     
Appendix A: Student Publication

     

	The items listed below are required when applying for a change in faculty and staff and/or director. These items will be requested in MACTE’s Accreditation Management Portal. Please DO NOT submit this documentation via email with the application forms.
 FORMCHECKBOX 
 1. A copy of the program’s Organizational Chart that includes a Practicum Supervisor/Coordinator. The chart should include all positions in the organization and include names and contact information for those positions above the TEP director
 FORMCHECKBOX 
 2. If change in Director: replacement Director’s resume/vitae, Montessori credentials, university transcripts, professional development from the last three years, and any other supporting documentation
 FORMCHECKBOX 
 3. If the Director is also an Instructor, submit Table 3.1 Faculty Summary Table
 FORMCHECKBOX 
 4. If change in faculty or staff member, submit Table 3.1 Faculty Summary Table 

 FORMCHECKBOX 
 5. For each new faculty or staff member include current resume, copies of Montessori credentials, university transcripts or a professional portfolio (for Infant & Toddler or Early Childhood), professional development from the last three years, and other pertinent certifications/transcripts, and supporting documentation of staff person’s qualifications  
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