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Instructions: Complete the Teaching Site Notification Form. Submit all documentation to MACTE and the program’s affiliating organization.


	A teaching site is a facility that the institution uses only for instruction during the operation of a certification course level offered primarily at the main location. The teaching site allows the institution to meet the needs of different course components during the same certification course cycle. The cohort is consistent throughout the cycle of the certification course. Only teaching sites at which over 10% of the total clock hours offered in the certification course cycle are held must be indicated on the Teaching Site Notification Form. 


	Current Program Contact Information


	Legal Name of Institution/Program:      
Name of Program (if different):      
Physical Location of Program:       
Mailing Address (if different than above):      
Website Address:      


	Program Director

Name:      
Email Address:      
Telephone:      

	Program Accreditation Contact (in addition to Director)

Name:      
Title:      
Email Address:      
Telephone:      


	Program Accounting/Billing Contact (in addition to Director)

Name:      
Title:      
Email Address:      
Telephone:      


	Course Level(s) Seeking Change:
  FORMCHECKBOX 
 Infant Toddler  FORMCHECKBOX 
 Early Childhood  FORMCHECKBOX 
 Elementary I  FORMCHECKBOX 
 Elementary I-II  FORMCHECKBOX 
Secondary I  FORMCHECKBOX 
 Secondary I-II


	Teaching Site Location and Required Information

	Physical Address of Teaching Site:      
Is the site a Montessori children’s school?  FORMCHECKBOX 
Yes  FORMCHECKBOX 
 No
If Yes, include information for the Montessori school below:

Name of School:      
School Contact:      
Telephone:      
School Contact Email Address:      
School Website:      
If No, please describe the location of the Teaching Site and explain why the program will be using this location for academic instruction:      


	
	
	

	Attachments to be submitted with Teaching Site Notification Form:
 FORMCHECKBOX 
 1. Updated academic schedule inclusive of teaching site
 FORMCHECKBOX 
 2. Table 3.1 Faculty Summary Table if there has been a change in faculty to accommodate the teaching site
 FORMCHECKBOX 
 3. Copy of contract with host school or agency

 FORMCHECKBOX 
 4. Copy of state and local licenses for teaching site
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